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KEY OBJECTIVES

What is the purpose for Upsize for Word 2010?

Describe the main features of Upsize

Demonstrate the main functionality

Show where and how Upsize can be installed
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WHAT IS UPSIZE FOR WORD?

Upsize is a plug-in to Microsoft Word 2010 that provides a set of tools to assist users in resizing documents for readers with low vision. 

The tool requirements are based on a range of international  large print guidelines.
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MOTIVATION FOR UPSIZE FOR WORD 2010
Students with low vision are in regular school settings.

Many teaching resources are in the form of workbooks (not textbooks)

· compiled by teacher

· change from year to year

Students with low vision need the workbooks enlarged so that they can read them.
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CURRENT FEATURES OF UPSIZE FOR WORD 2010
Automatic insertion of original page numbers

Text enlargement

Font replacement and alignment adjustment

Removal and replacement of text formatting such as italics

Tools for page rotation and margin adjustment

Page splitting tools to allow the resizing to be done page by page

Slide 6

Open a Microsoft Word document you want to resize. On the toolbar you will find Upsize for Word 2010. Click here
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Features for Upsize for Word 2010
You will see the following toolbars

Project: New Project, Open Project, Combined document

Do and Undo button

Page tools: Insert page numbers, Remove columns  ,Page Margins, Rotate page 
Text Enlargement tools: Reformat text
Shape Tools: Select object, Group/Ungroup
Table tools: Autosize Table, Convert To List
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Document Resizing

Resizes the text to font size specified in the font size field. It also performs the actions that are currently specified.

Click on Text Enlargement – A box will appear where you need to select the text format settings

Text Formatting: 

Bold – Do nothing, Convert Bold to Italic, Convert Bold to underline, Convert Bold to Plain text

Italic – Do nothing, Convert Italic to Bold, Convert Italic to underline, Convert Italic to Plain text

Underline – Do nothing, Convert Underline to Bold, Convert underline to Italics, Convert Underline to Plain text

Uppercase – Do nothing, Convert Uppercase words to lowercase, Convert Uppercase words to bold lowercase.

Resize Settings

Text size – Default setting N24

Change font to Arial – Default setting

Left Align
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When you click on Page Margin it will give you three options

· Spiral-Bound Margins

· Narrow Margins

· Wide Margins
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Rotate Page – Rotates the current selection of the page that the cursor is on.

Autosize Table – Automatically adjusts table to the page width.

Convert table to list.
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DEMONSTRATION

Microsoft Word document before using Upsize for Word 2010 for resizing
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DEMONSTRATION (CONT.)

This page has been resized by using Upsize for Word 2012. Click on “Text enlargement” Specify the font size and text formatting actions in the box. Save the features and click on “Reformat Text”. Now set the page margins. This page is set on narrow margin
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DEMONSTRATION (CONT.)
The table has been removed by clicking on “Convert to List” icon
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WHERE DO I FIND UPSIZE FOR WORD 2010?
You can download a copy of Upsize from the download page (http://www.cs.auckland.ac.nz/upsize)

Use is free

You don’t need to sign up, however if you start using Upsize regularly, please let University of Auckland New Zealand know.

Contact: 

Christof Lutteroth – christof@cs.auckland.ac.nz
Beryl Plimmer – beryl@cs.auckland.ac.nz
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WHERE TO FROM HERE?
The Department of Computer Science at the University of Auckland will post upgrades or new developments to users.

They are happy to hear from users if there are features that are particularly liked when resizing documents.
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